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	Job title:	
	Procurement Business Partner

	Reports to:
	Head of Assets

	Perm or contract:
	Permanent

	Full-time or part-time:
	Full Time

	Location:
	Hybrid



About Golden Lane Housing Limited
Golden Lane Housing Limited is a Community Benefit Society who works with people with a learning disability to provide supported housing around which they can build their lives and to help tackle the immense challenges that people with a learning disability face in finding a home.
Our vision: Our vision is a world where everyone with a learning disability has opportunities to access good quality housing that meets their needs.
Our values: 
· Caring: we support our tenants and colleagues and help them to achieve goals.
· Listening: we involve tenants in the review and design of housing services.
· Honesty: we build trust with tenants and families with fairness.
· Reliable: we are dependable and trusted to keep our standards and commitments.
· Creative: we work together in many different ways for great results
About the role
The Procurement Business Partner is a new role at Golden Lane Housing [GLH], which will focus on the development and implementation of procurement strategy and policies, ensuring alignment to the overall corporate goals. They will be a Business Partner to all areas of the organisation and drive the Value for Money agenda within GLH.

As part of a recent review of procurement at GLH, it was identified that there is a need to have a clear central ownership of procurement activities providing guidance and confidence of compliance and achieving value for money. Annual spend at GLH is approximately £6m with property services and refurbishment the highest spend areas in scope for this role. 

The Procurement Business Partner will create a clear and well-articulated procurement strategy focused on leveraging spend to maximise value for money and will be responsible for engaging with stakeholders across the business. Additionally, compliance to regulation, social responsibilities in respect of the environment, social value and transparency are other key outcomes for the procurement function.


The key priorities are:
· Establish a new procurement strategy
· Develop collaborative and engaging relationships with key stakeholders across the organization
· [bookmark: _Int_Wmmej5c7]Optimise spend to deliver value for money in a compliant and efficient manner
· Review and optimise the structure of procurement at GLH.
· 
Responsibilities 
· Own all Procurement matters to understand key internal stakeholder and operational issues and activities; making suitable recommendations and proposals to maximise operational performance
· Lead procurement activities, including competitive tenders, to achieve targets, delivers high service standards, provides guidance and training and drives continuous improvement
· Implement standard documentation and clear processes
· Optimise spend efficiently and collaboratively to achieve value for money in a compliant manner
· Build an effective business partnering relationship across the business proactively planning future procurement activities
· Optimise the use of management information, data analysis and reporting of KPIs/SLAs to manage and maintain high performance
· Implement new technologies to improve the performance of procurement (such as e-Tendering)
· Create a simple process with Finance to evidence value for money, savings and regularly evaluate alternative and innovative ways of working to deliver sustained efficiencies
· Develop relationships and contacts with procurement consortiums and frameworks to deliver security of supply and value for money
· Maintain the supply chain for the internal maintenance team ensuring suppliers meet key metrics and develop an efficient service
· Support supplier and contract management with appropriate risk analysis, performance and contract reviews
Candidate requirements
· Significant and demonstrable knowledge and experience of:
· Commercial procurement 
· Writing tenders and reports, and to monitor, review and evaluate contracts 
· Negotiating contracts for goods and services
· Assessing pre-qualification and tender submission documents and managing supplier meetings
· Strong all-round business and commercial acumen and able to deliver results under pressure
· Be able to present and persuade at board level for new initiatives for GLH Board.
· Change management, being able to roll out new ideas and processes throughout the organisation.
· Highly numerate with strong analytical skills to articulate information to varied audiences in both written and verbal presentation 
· Able to prioritise and empower individuals within the team to build their capability and decision making
· Excellent influencing skills and a team player with a strong focus on customer service, results and delivery
· Excellent interpersonal, listening and written communication skills. Ability to work co-operatively and strategically in a team environment and able to influence business decisions at all levels of seniority
· Positive attitude and self-motivated, with effective organisational skills


Qualifications

· Procurement qualifications or working towards
· Business or Finance qualification to recognised degree or higher level (desired)

In addition, will have the following characteristics:
· Experience of commercial procurement
· Experience of Framework agreements
· Experience in facilities management, property maintenance or housing relating activities would be beneficial  
· Experience of leading and building a procurement function/team and managing procurement and project teams   
· Demonstrable experience of leading and managing procurement cost and process optimisation programmes and achieving procurement financial savings targets
· Proven ability to lead and drive procurement change in a challenging and fast-moving business environment   
· Excellent commercial instincts and business knowledge with high levels of attention to detail
· Ability to communicate at senior management level and comfortable in owning senior stakeholder relationships
· Ability to work independently; a highly motivated self-starter
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